3ATBEPIDKEHO

Haxka3 ['onoBHOTO TE€pUTOPiaIbHOTO

ynpasiiHHs rocTuiii y KipoBorpaacekiii o0macti
19.01.2017 Ne 12/07

TEXHOJIOTTYHA KAPTKA

aIMiHICTPATHBHOI MOCJYTH 3 JIeP:KABHOI peecTpauil NPUNUHEHHS MOCTIHHO JiH040r0
TPeTeHChKOro Cy1y 32 3asB0I0 3aiBHMKA HJISIXOM 3BePHEHHS 10 (PPOHT - oPicy*

Ertanu onpartoBaHHs 3asiBU PO
HaJIaHHA aJMiHICTPaTHBHOI MOCIYTH

BianosinansHa ocoba

CTpyKTypHHH iApO3 i, Hist
BiJINOBIIaJIbHUI 32 eTar (J1ito,

CTpOKHM BUKOHAHHS
eTarniB

pileHH:) (mii, pimeHHs)

Y pasi oTpuMaHHs JOKYMEHTIB y naneposiii ¢gopmi

1. Ilpuiiom 3a omnumcoM  YINOBHOBaXK€HA @poHT - odic B B nenn
JIOKYMEHTIB, SIK1 TIOJAI0ThC 0coba GpoHT - odicy HaJIXOKEHHS
JUIsL TIPOBEJICHHS JeP>KaBHO1 JOKYMEHTIB
peecTparrii NPUNTMHEHHS

MOCTIHHO JF0YO0TO

TPETENCHKOTO CyIy

2. Bwupaya, HaxcunaHHA ~— YIIOBHOBa)XK€Ha @®poHT - odic B B nenp
(momroBuUM 0co6a ¢poHT - odicy HaXOIKEHHS
BIJIIIPABIICHHSIM)  3asBHUKY JOKYMEHTIB
INPUMIPHHUKA OIHCY, 32 SIKUM

MIPUIAMAIOTBCS  JJOKYMEHTH,

110 NOJAKOThCS st

NEePKaBHOT peectparii

HPUITUHEHHS HOCTIHHO

JI0YOTO TPETEHCHKOTO CYIy

3 BIAMITKOIO Mpo Jary ix

OTpUMaHHS  Ta  KOJAOM

JOCTYIly 10 pe3yJbTaTiB

pO3IIAly TOKYMEHTIB 4epes

nopTan €JIEKTPOHHUX

CEepBICIB

3. BuroroBnennss ~ YnoBHOBajkeHa @poHT - odic B B nenn
€JIEKTPOHHHX Komiit ocoba GpoHT - odicy HA/IXOKEHHS
MOJaHUX 3assBHUKOM JTOKYMEHTIB
JTOKYMEHTIB, 110

JOIy4yaroThCsl 10  3asiBH,

3apeecTpoBaHol y €auHOMY

JIEPKABHOMY peectpi,

HUISXOM 1X CKaHYBaHHS

4. Ilepenada 3a IOMOMOIOK  YIOBHOBa)E€HA ®poHT - odic B | HesinknangHo, aie
MIPOTPaMHUX 3ac00iB ocoba GpoHT - odicy HE Mi3HilIe
BE/ICHHS €auHoro HAaCTYIHOTIO

JEPKABHOTO PEECTPY 3asiBU

pobodoro JaHs 3

Ta  EIeKTPOHHUX  KOMiH JTHS HAJXO/IKEHHS
JTOKYMEHTIB, JIOKYMEHTIB
3apeecTpPOBaHUX y

€auHoMy JEPKaBHOMY

peecTpi, Cy0’€KTy HaJTaHHS
aJIMiHICTPATHBHUX MOCITYT




5. IndopmyBanHs cy0O’exTa| YIOBHOBaXkeHa @DpoHT - odic B HesiaxmnagHo
HAJaHHS aJMIHICTPATUBHOI [0c00a PPOHT - odicy TTCJISI BHCCCHHSI
MOCIYTH TPO BHECEHHS 10| YIOBHOBa)KEHA iH(popMartii 10
€nuHoro JepKaBHOTO |0c00a (hpoHT - odicy €nHoro
peectpy iHbopMaIii 1070 JEPKABHOTO
MPUHOMY JIOKYMEHTIB ISt peectpy
JepKaBHOL peectpariii
HIISTXOM Ha/ICUJIaHHS
MOB1IOMJICHHS Ha
yHIQIKOBaHY  €JIEKTPOHHY
CKPUHBKY **
go@kr.minjust.gov.ua
6. IlepeBipka momaHMX  YIOBHOBaXKCHA Bimnin nepxaBHOT B He miznime 15
JOKyMEHTIB Ha BiJICYTHICTb ~ 0co0a Cy0’ekTa peecTparlii APyKOBaHUX poOounx JHIB 3
mijicTaB Uil 3yMUAHEHHS iX Ha/IaHHS 3ac00iB MacoBoi JIaTy TIO/IaHHS
pO3TISA Y aJMiHICTpaTHBHOT iHdopmarrii Ta JIOKYMEHTIB JJIs
HOCTYTH - IT0CA/I0Ba IPOMAJICBKHUX JiepKaBHOT
oco6a ['omoBHOTO  (hOopMyBaHb YNpaBIiHHS peecTpariii Kpim
TEPUTOPIAIFHOTO  JIep’KaBHOI peecTpartii BUXIJTHUX Ta
YIPaBITHHS FOCTUIIIT TosoBHOTO CBATKOBHUX JIHIB
y KipoBorpazachkiii TEPUTOPIATILHOTO ok
obmacTi YOPaBIIHHS FOCTHUITIT
y KipoBorpazacekiii
obmacri

6.1. Y pa3i BiacyTHOCTI  YIOBHOBa)XKCHA Bimgnin nepxaBHOT B He nizgime 15
micTaB Juis  3yNUHEHHS  0coba cy0’ekra peecTpartii ApyKOBaHUX poOouux AHIB 3
PO3MIIAlY 3apEECTPOBAHUX Y HaJaHHS 3ac00iB MacoBO1 JIaTU MOJJaHHS
€auHoMy Jep>KaBHOMY  aJMiHiICTPaTUBHOI iHpopmarii Ta JOKYMEHTIB JIJIs
peecTpiB JOKYMEHTIB TOCIYTH - [10CaJ0Ba IPOMAaJICEKUX Jep>KaBHOT

IIEPENTH 0 IIYHKTY 7

ocoba ['onoBHOTO

TEPUTOPIATTLHOTO
yIIpaBIiHHS FOCTUIIT
y KipoBorpazacekiii

(dhopMyBaHb YIpaBITiHHS
Jep’KaBHOI peecTpartii
T'onoBHOTO
TEPUTOPIATTLHOTO

peecTpartii Kpim
BUXIIHHUX Ta

CBATKOBUX JHIB
skkk

obnacTi yIpaBIIiHHS FOCTULIT
y KipoBorpazacekiii
obnacri

6.2.1. @opMyBaHHA  YIIOBHOBa)XXCHa Binnin nepxxaBHOi BV nens 3ynuHeHHs
MTOBITOMJICHHSI mpo  ocoba cyd’ekra peecTparlii APyKOBaHUX pO3MIIS LY
3YIUHEHHS po3nIAy HaJaHHS 3ac00iB MacoBoi JIOKYMEHTIB
JIOKYMEHTIB 13 3a3HAYEHHSM  aJMIiHICTPAaTUBHOI iHdopmarrii Ta
CTPOKY, BUKJIIOUHOTO TIOCIYTH - [T0Ca/I0Ba IPOMAJICBKHUX
MepeNTiKy MiJIcTaB Il Woro ocoba ['onmoBHOTO dhopmyBaHb
3yNIMHEHHs, Ta pIIEHHS TEPUTOPIaJbHOTO  YIpaBIiHHS JIEpKaBHOI
cy0’exTa HaJaHHS YIPaBIIHHS IOCTUIII  peecTparrii [0J10BHOTO

aZIMIHICTPAaTUBHOT TOCIYTH
Opo 3YNHHEHHS PO3IILY

JOKYMEHTIB, 111(¢) 3a
JIOTIOMOTOI0  IPOTPaAMHHX
3ac00iB BeneHHS €IUHOTO
JCPIKABHOTO peectpy

pO3MIIIYEThCS HA TOPTai
EJICKTPOHHUX CEPBICIB

y KipoBorpazacekiii

oOracTti

TEPUTOPIATILHOTO
YOPaBIIHHS FOCTHUITIT
y KipoBorpazacokiii
obnacrTi




6.2.2. [npopmyBanHs ~ YHOBHOBakeHa Binnin nepxaBHo1 B Hesinknaano
bpout - odicy 1npo  ocobacyb’ekra  peecTpallii IpYKOBaHHX MICJIsI BHECCHHSI
NpUMHATE 3a pe3yIbTaToM HaJaHHS 3ac001B MacoBO1 iH(popMarii 10
po3nsAy NOAAHUX  AJAMIHICTPAaTUBHOT iHpopmarii Ta €auHoro
JOKYMEHTIB PIIIEHHS TPO TMOCIYTH — MOCaA0Ba TPOMAJICBKUX JIEPAKABHOTO
3yNUHEHHS 1X po3nIsALy ocob6a ['ooBHOTO  popMyBaHb YIpaBiiHHSA peecTpy
TEPUTOPIAIFHOTO  Jep)KaBHOI peecTparii
yIIpaBIIiHHS FOCTULIT T'onosHOTO
y KipoBorpaacbkiit TEPUTOPIATILHOTO
obnacTi yIpaBIiHHS FOCTULIT Y
KipoBorpancekiit
obnacri
6.2.3. InpopmyBanHad  YnoBHOBa)keHa @DpoHT - odic B He mi3nime
3asBHMKA TMIPO 3yNMHHEHHsS ocoba QpoHT - odicy HAaCTYyIHOTO
PO3MIAAY TOKYMEHTIB poboyoro THs
I1CJsl OTPUMAHHSA
MOBIIOMJIEHHS Bl
Cy0’€KTa HaJaHHS
aJIMiHICTPaTUBHOI
MOCITyTH
6.2.4. lloBepHeHHs 3a  YHIOBHOBaXkK€Ha @poHT - odic B He mi3znime
O COM 3asBHUKY 0c00a GpoHT - odicy HACTYITHOTO
JTOKYMEHTIB, 110 pobodoro JaHs 3
noTpelyroTh YCYHEHHS JTHS HAJXO/IKEHHS
MiJACTaB  JUIs  3yNHAHEHHS BiJI 3asIBHUKA 3asiBU
po3msay JTOKYMEHTIB
(Bumaya, HaJICHUIaHHI
MOLITOBUM
BINIpaBICHHSAM), Y pasi
HA/IXOJUKEHHS BiJl 3asBHUKA
3asBU PO IX IOBEPHEHH,
BHECEHHs J0 €auHOro
Jep>KaBHOTO peectpy
BIZIOMOCTEHN po
MOBEPHEHHS JIOKyMEHTIB
6.2.5. IlpuiioMm 3a omucoM  YHOBHOBa)K€Ha @poHT - odic B B nenn
JOKYMEHTIB, TOJaHUX g ocoba GpoHT - odicy HAIXOKEHHS
YCYHEHHS  MIACTaB s JOKYMEHTIB
3yNHUHEHHS po3msny
JOKYMEHTIB
6.2.6. Bunaua, HaacunaHHs —~— YIOBHOBaXKeHa @poHT - odic B B nenn
(momToBUM ocoba (poHT - odicy HAIXOJKEHHS
BIJIIIPABIICHHSAM) 3asBHUKY JTOKYMEHTIB

IPUMIPHHUKA OIHCY, 32 SIKUM
IIPUIMAIOTBECS  JOKYMEHTH,
moga”i UL YCYHEHHS
mificTaB Ui 3yNMUHEHHS iX
pO3IISIAY, 3 BIAMITKOIO TPO
Jary IX OTpUMaHHS Ta
KOZIOM JOCTyIy bi (3
pe3ynbTaTiB po3nsAy
JIOKYMEHTIB 4epe3 IMopTall
eJIEKTPOHHHX CEPBICiB




6.2.7. BuroroBnenns ~ YnoBHOBa)keHa @®poHT - odic B B nenn
€JIEKTPOHHUX Komiii ocoba (HpoHT - odicy HAJXOJIPKEHHS
JOKYMEHTIB, TOJAHUX JJIf JIOKyMEHTIB
YCYHEHHS  MIACTaB s
3YyIIMHEHHA 1X  pO3IIIANY,
[IIXOM 1X CKaHyBaHHS
6.2.8. [lepenaua 3a| YHOOBHOBa)keHa ®poHT - odic B | HesinknanHo, aiie
JIOTIOMOTOI0  MPOTPAMHKX 0co0a PpoHT - odicy HE TI3HIIIe
3ac00iB BeneHHS €IMHOTO HACTYITHOTO
Iep>KaBHOTO peectpy poGodoro Hs 3
€JIIEKTPOHHHX KOTTiif JTHST HAIXO/IKEHHS
JOKYMEHTIB, TIOMaHHUX IS JIOKYMEHTIB
YCYHEHHS  MIACTaB M
3yIIMHEHHA 1X  pO3IIIANY,
Cy0’€eKTy Ha/IaHHS
aJIMIHICTPaTUBHOI OCIIYyTH
6.2.9. InpopmyBanHs ~ YIOBHOBaKeHA ®poHT - odic B Hesinknamgao
cy0’exTa HagaHHsA 0co0a PpoHT - odicy TiCJIsl BHECCHHS
aZIMIHICTPAaTHUBHOT TOCITYTH iHpopMarii 10
PO BHECEHHS 0 €AMHOTO €auHOoro
Jep>KaBHOTO peectpy JIepKaBHOTO
iHdopMarlii moao mpuiiomy peecTpy
JOKYMEHTIB TOJNaHUX IS
YCYHEHHS  MIACTaB M
3yIIMHEHHA I1X PpO3NIANY,
[IIXOM Ha/ICUJIaHHS
MTOB1IOMJICHHS Ha
yHI(DIKOBaHY  €JIEKTPOHHY
CKPUHBKY **
go@kr.minjust.gov.ua

7. IIpudHATTA pilIcHHS PO YIOBHOBa)KCHA Bimgnin nepxaBHOT B He mi3nime cTpoky
JepXkaBHy peecTpamiro abo  ocoba cy0’ekTa  peecTparlii IpyKOBaHHX o3Iy
pillieHHS TIPO BIIMOBY B HaJaHHS 3aco0iB MacoBOi JIOKyMEHTIB
TaKii peecTparii aJIMiHICTPaTUBHOT iHpopmarii Ta

MOCIIYTH - I0Ca0Ba IPOMAaJICEKUX

ocoba ['onoBHOTO ¢dbopmyBaHb
TEPUTOPIATILHOTO  YNpaBIiHHS JIepP>KaBHOI
yIIpaBIIiHHSA IOCTULIT  peecTpalii [oJoBHOTO
y KipoBorpazacekiii TEPUTOPIaTHLHOTO
obnacTi yIpaBIIiHHS FOCTULIT
y KipoBorpazacekiii
obnacri

7.1. 'Y pa3i BiacyTHOCTI  YIOBHOBa)KeHa Binnin nepxxaBHOi BV nenp npuiiHATTA
MiACTaB JJis BIAMOBM 'y  ocoba cy0’ekTa peecTparlii APyKOBaHUX pIIIEHHS TIPO
Jep>KaBHIN peectpauii HaJaHHS 3ac00iB MacoBoi JEpKaBHY
nepenT 10 myHkry 7.3.1. aJMiHICTPaTHBHOT iHdopmarrii Ta peecTparito

MOCITYTH - TI0Ca0Ba
ocoba ['ooBHOTO
TEPUTOPIATILHOTO

YIpaBITHHS IOCTUIIIT

y KipoBorpaacebkiit
o0nacri

rPOMAJICBKUX

(dhopmyBaHb YNpaBIiHHS

JepKaBHOT peecTparii
T'onosHOTO
TEPUTOPIATILHOTO
YIpaBIiHHS IOCTHUII Y
KipoBorpancekiii 0611




7.2.1. [linrotoBka  Ta  YmoBHOBa)keHa Binnin nepxaBHo1 B 'V nenp npuitHATTA
dbopMmyBaHHs MOBiIOMIEHHS ~ ocola cy0’ekTa  peecTpauii JpyKOBaHUX pilIeHHS ITPO
Mpo BIAMOBY Y JepKaBHIN HaJIaHHS 3aco01B MacoBOi B1IMOBY B
peecTpawii 3a JOMOMOIOK  aaMiHICTPaTUBHOL iHpopmarii Ta JiepKaBHii
IIPOrpaMHUX 3ac001B MOCIYTH - [10CaJ0Ba IPOMAaJICBKUX peectparnii
BEJICHHS €aunoro  ocoba ['onoBHOro  dopmyBaHb YHpaBiliHHS
Jep>KaBHOTO PEECTPY Y pa3i  TEPUTOPIaIbHOTO  JIEP’KaBHOI peecTpartii
OPUNAHATTA pILIEHHA NpO YHPABIIHHS FOCTHUIIL T'onoBHOTO
BIIMOBY y Takiii peectpanii =y KipoBorpaacbkiit TEPUTOPIATILHOTO
obnacTi yIpaBIiHHS FOCTULIT Y
KipoBorpancekiit
obnacri
7.2.2. InpopmyBanHad  YnoBHOBa)keHa @DpoHT - odic B HesiaxmnagHo
¢ponT - odicy npo ocoba GpoHT - odicy TiCIIsl BHECCHHS
NpUMHATE 32 pe3yIbTaTOM iH(popMartii 1o
po3TISIAY MOJAHUX €aHOTO
JOKYMEHTIB PpILIEHHS Hpo JIepKaBHOTO
BIiIMOBY Y  J€pKaBHii peectpy
peectpartii
7.2.3. [apopmyBanHs  YIOBHOBakeHa ®poHT - odic B He miznime
3asBHUMKA TPO BIIMOBY Yy oco0a QpoHT - odicy HACTYITHOTO
JepkaBHIN peecTpartii pob6ovoro JaHs
TICIIsE OTPUMaHHS
MOBIIOMJIEHHS BiJ
cy0’€eKTa HaJaHHs
aJMiHICTpaTHBHOT
MOCITyTH
7.2.4. IloBepHeHHs (BUaya,  YIOBHOBaXKEHA @poHT - odic B He mi3znime
HaJICUJIaHHS MOIITOBUM 0co0a GpoHT - odicy HACTYITHOTO
BIJIIIPABJICHHSIM) 33 OIHCOM poGodoro aHs 3
JOKYMEHTIB, MOJAHUX JJIs JTHSI HAJIXO/IKEHHS
Jep>KaBHOT peectpartii BiJl 3asBHHUKA 3a5IBU
CTBOPEHHS MOCTIHHO
JIF0YOTO TPETEHCHKOTO CYIy
y pa3l HAIXOIDKEHHS BIJ
3asBHHKA 3asBU 1pO IX
IIOBEPHEHHS, BHECEHHs J10
€nuHoro JIEP3KaBHOTO
peecTpy BiOMOCTEH IIpO
MOBEPHEHHS JJOKyMEHTIB
7.3.1. Buecenns 10  YIOBHOBaXKE€Ha Binnin nepxxaBHOi BV nenp npuiiHATTA
€nuHoro Jep>KaBHOTO  0coba cy0’ekTa peecTparlii APyKOBaHUX pIIIEHHS TIPO
peecTpy 3anmcy po HaJaHHs 3ac00iB MacoBO1 Jep>KaBHY
MIPOBEICHHS Jep>KaBHOI ~ aJIMIHICTPATUBHOL iHdopmarrii Ta peecTpariito
peecTparii NPUNTUHEHHST TOCIYTH - T0CaI0Ba IPOMAJICHKHUX
MOCTIHHO nitogoro  ocoba ['omoBHOro  opMyBaHb YpaBiaiHHS
TPETEHCHKOTO  Cydy Ta TEpUTOPiaJbHOTO JepKaBHOI peecTpartii
BUTOTOBJICHHSI €JIEKTPOHHOI YIPAaBIIHHS FOCTHILIIT T'onoBHOTO
KOTTii BignoBigHoro y KipoBorpaacekiit TEPUTOPIATILHOTO
pIlIEHHST ISl PO3MIIICHHS obmnacTi YIpaBIiHHS IOCTHUII Y
fioro Ha nopTaiti KipoBorpancekiit
EJICKTPOHHUX CEPBICIB obmacTi




7.3.2. [adbopmyBanas  YmoBHOBa)keHa Bignin nep>xaBHOT B Hesiaknamgno

bpout - odicy 1npo  ocobacyb’ekra  peecTpallii IpYKOBaHHX MICJIsI BHECCHHSI
MPUAHATE 32 PEe3yIbTaTOM HaJaHHS 3aco01B MacoBOi iHdopmarii 10
po3nsAy NOAAHUX  AJAMIHICTPAaTUBHOT iHpopmarii Ta €auHoro
JOKYMEHTIB PIIIEHHS TIPO MOCIYTH - TOCaZA0Ba TPOMAJICBKUX JIEPAKABHOTO
Jiep>KaBHY pEeECTpPALLo. ocob6a ['ooBHOTO  popMyBaHb YIpaBiiHHSA peectpy
TEPUTOPIAIFHOTO  Jep)KaBHOI peecTparii
yIIpaBIIiHHS FOCTULIT T'onosHOTO
y KipoBorpaacbkiit TEPUTOPIATILHOTO
obnacTi yIpaBIiHHS FOCTULIT Y
KipoBorpancekiit
o0nacTi

7.3.3. InpopmyBanHad  YnoBHOBa)keHa @DpoHT - odic B He mi3nime
3asiBHUKA TMPO JIEpPKaBHY ocoba QpoHT - odicy HACTYIHOTO
peecTpalilo  NPUIHHEHHS poboyoro THs
MOCTIIHO J1I040T0 I1CJsl OTPUMAHHSA
TPETEHCHKOTO Cyny MIOB1JIOMJICHHS BiJ

cy0’€eKTa HaJaHHs

aJIMiHICTPaTUBHOI

MOCITyTH

8. Hanpasnenns  YnoBHoBa)keHa @poHT - odic B ITpoTsirom 3
JOKYMEHTIB, TOJaHUX JIg ocoba GpoHT - odicy poOounx AHIB 3
nep>KaBHOT peectpaiii, JTHSI TIPOBE/ICHHS
Cy0’exTy HaJlaHHSA JiepKaBHOT
aZIMIHICTPAaTHBHOT MOCITYTH peectparii

* - @poHT — o(ic — EHTP HAJIaHHS aJIMIHICTPATUBHUX TOCIIYT, YTBOPCHHUH BIMOBITHO 10 3aKOHY
Vikpaian “TIpo aaMiHICTpaTHBHI MOCIYru”’, Ta IMEHTP HaJaHHS Oe30IIaTHOI BTOPHHHOI IPaBOBOI
nornoMorH, 3riqHo Haka3y MinictepcTBa rocTuilii Ykpainu “IIpo 3anpoBaykeHHS MUJTOTHOTO MPOEKTY Y
cdepi 1epkaBHOI peecTpailii rpoMaackkux GopmyBans” Big 17.06.2016 Ne 1717/5.

** - BioMOCTI Ipo CTBOpPEHY YHi(hiKOBaHY €JIEKTPOHHY CKPHUHBKY [0JOBHOTO TEpUTOPIAIBHOTO
ynpasninHs roctuiii y KipoBorpancekiii obmacti - go@kr.minjust.gov.ua.

**% - CTpOK po3mIsny JOKYMEHTIB MOKe OyTH MPOIOBKEHHH CYy0’€KTOM JIepyKaBHOI peecTpartii 3a
HEOOXimHOCTI, anme He Oinpme HiK Ha 15 poboumx mHIiB. Ilpm MPONOBXKEHHI CTPOKY pPO3IIISILY
JIOKYMEHTIB 3aCTOCOBYBATH 3a aHayoriero 1. 6.2.1. - 6.2.3.

YMOBHI MO3HAYKH: B — BUKOHYE

Pe3ynbrar HamaHHS aIMIHICTPAaTHBHOI TOCIYTH MOXe OyTH OCKapKeHHd 10 MiHicTepcTBa
focTHIIi YKpaiHu Ta Horo TepUTOpialbHUX OpraHiB ado 10 Cyny Y HOPSIKY, BU3SHAYEHOMY CT. 34 3akoHy
VYkpaiau “TIpo aeprkaBHY peecTpariiio PUANIHUX 0Ci0, PI3MIHUX 0CI0 — MiNPHEMIIIB Ta TPOMAJICHKUX
¢dbopmyBanb.”

Havanpauk ['0J0BHOTO TEpUTOPIaIEHOTO
yrpasiinHs foctuiii y KipoBorpaacekiii obmacti B. I'yuyn



